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[bookmark: _Toc61190049]TABLE OF CONTENTS	Comment by İTÜ: 1 line spacing for TABLE OF CONTENTS

The expression Page is right-aligned.
For main titles including page information (Table of Contents, List of Tables, List of Figures, etc), it’s recommended to set 6 pt before and 12 pt after paragraph spacing. 
Table of contents was created automatically by setting title styles as Title1, Title 2, etc.
Page	Comment by İTÜ: “Page” text is underlined and the page numbers are aligned under the text.
TABLE OF CONTENTS	iv
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[bookmark: _Toc61190050]INTRODUCTION – MAIN TITLES (FIRST LEVEL TITLE)	Comment by İTÜ: All of the letters are written UPPERCASE and BOLD for main titles.

72-point gap before and 18-point gap after the main titles are left (these settings are arranged in the project template).	Comment by İTÜ: For main titles including page information (Dedication, Preface, Table of Contents, Abbreviations, Symbols, List of Table, List of Figures, Project Chapters, References, Appendices, Curriculum Vitae, etc), must be set to start on an odd page.	Comment by İTÜ: Project is initiated with the first chapter. Page numbers start from Page 1.
[bookmark: _Toc61190051]The Project Interim Report (Second Level Title: First Letters Capital)
The Senior Design Project Interim Report should present the current status and the progress of the project in detail. 
Form 4 is a document that will present your work and progress so far regarding the  project.
You can also use the content you prepared for Form 3 in Form 4.
The Form 4 draft file provides only general information about the possible content you may submit.
It also provides a draft file and possible format for the report.
You are free to decide on the content of the interim report.
You can present and report the project developments as you see fit.
[bookmark: _Toc61190052]Project Work Plan and Possible Updates
The work plan and work packages as given in the project proposal should briefly restated here. If there have been any updates or changes to the work plan, these should get listed with their reasons. 
[bookmark: _Toc61190053]Current Progress on the Project
All the progress and results realized upto this point with respect to the senior design project should be presented. The work packages which were in the time plan but could not get realized on time should also be detailed with the reasons for the failure. The work packages and project steps which have been realized successfully should be explained together with the corresponding results. 
[bookmark: _Toc61190054]Details About the Report Outlook
First level titles must be in capitals and bold (i.e. 1. INTRODUCTION), and placed on an odd page in the direction of reading.
Lorem ipsum dolor sit amet, consetetur sadipscing elitr, sed diam nonumy eirmod tempor invidunt ut labore et dolore magna aliquyam erat, sed diam voluptua. At vero eos et accusam et justo duo dolores et ea rebum. Stet clita kasd gub rgren, no sea takimata sanctus est  Lorem ipsum dolor sit amet, consetetur sadipscing elitr,  sed diam nonumy eirmod tempor invidunt ut lab  ore sit et dolore magna.	Comment by İTÜ: Texts are written as justified with 1.5 line spacing.
[bookmark: _Toc61190055]Purpose of Project (Second Level Title: First Letters Capital)	Comment by İTÜ: Secondary, tertiary, quaternary titles are opened if it is more than two. Namely, if there is no 1.1.2 title, 1.1.1 subtitle is not opened. No subtitles are opened and left alone as 4.1 or 2.3.1. So, if there is not a section as 4.2, in that case no section 4.1, too.	Comment by İTÜ: The first letter of each word is Uppercase and the whole words are written Bold in secondary titles.
Second level titles must be bold and the first letter of each word in the title must be capital (i.e. 2.1 Process Qualification Analysis).  
Lorem ipsum dolor sit amet, consetetur sadipscing elitr, sed diam nonumy eirmod tempor invidunt ut labore et dolore magna aliquyam erat, sed diam voluptua. At vero eos et accusam et justo duo dolores et ea rebum. Stet clita kasd gub rgren, no sea takimata sanctus est Lorem ipsum dolor sit amet, consetetur sadipscing elitr, sed diam nonumy eirmod tempor invidunt ut lab ore sit et dolore magna.
[bookmark: _Toc416444445][bookmark: _Toc61190056]Third level title 	Comment by İTÜ: Secondary, tertiary, quaternary titles are opened if it is more than two. Namely, if there is no 1.1.2 title, 1.1.1 subtitle is not opened. No subtitles are opened and left alone as 4.1 or 2.3.1. So, if there is not a section as 4.2, in that case no section 4.1, too.
Third and fourth level titles must be bold and only the first letter of the word the title begins with must be capital (i.e. 2.1.1 Process analysis using a histogram or 3.1.1.2 Process analysis steps).
Lorem ipsum dolor sit amet, consetetur sadipscing elitr, sed diam nonumy eirmod tempor invidunt ut labore et dolore magna aliquyam erat, sed diam voluptua. At vero eos et accusam et justo duo dolores et ea rebum. Stet clita kasd gub rgren, no sea takimata sanctus est.
[bookmark: _Toc61190057]Fourth level title: Only first letter capital	Comment by İTÜ: Only the first letter of the first word is Uppercase and the whole words are written Bold in tertiary/quaternary titles.
Third and fourth level titles must be bold and only the first letter of the word the title begins with must be capital (i.e. 2.1.1 Process analysis using a histogram or 3.1.1.2 Process analysis steps).
Lorem ipsum dolor sit amet, consetetur sadipscing elitr, sed diam nonumy eirmod tempor invidunt ut lab ore sit et dolore magna. Stet clita kasd gub rgren, no sea takimata sanctus est Lorem ipsum dolor sit amet, consetetur sadipscing elitr, sed diam nonumy eirmod tempor invidunt ut lab ore sit et dolore magna. Stet clita kasd gub rgren, no sea takimata sanctus est.
[bookmark: _Toc61190058]Fourth level title: Only first letter capital	Comment by İTÜ: Only the first letter of the first word is Uppercase and the whole words are written Bold in tertiary/quaternary titles.
Third and fourth level titles must be bold and only the first letter of the word the title begins with must be capital (i.e. 2.1.1 Process analysis using a histogram or 3.1.1.2 Process analysis steps).
Fifth level title: No numbering after fourth level titles	Comment by İTÜ: Fifth and lower degrees of the titles are not numbered, not included in the list of contents.
Lorem ipsum dolor sit amet, consetetur sadipscing elitr, sed diam nonumy eirmod tempor invidunt ut lab ore sit et dolore magna. Stet clita kasd gub rgren, no sea takimata sanctus est Lorem ipsum dolor sit amet, consetetur sadipscing elitr, sed diam.
[bookmark: _Toc61190059]Literature Review
Lorem ipsum dolor sit amet, consetetur sadipscing elitr, sed diam nonumy eirmod tempor invidunt ut labore et dolore magna aliquyam erat, sed diam voluptua.

[bookmark: _Toc190755320][bookmark: _Toc190755898][bookmark: _Toc224357598]
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[bookmark: _Toc416444451][bookmark: _Toc61190060]TABLES AND FIGURES 	Comment by İTÜ: First level titles must be in capitals and bold (i.e. 1. INTRODUCTION), and placed on an odd page in the direction of reading.
[bookmark: _Toc61190061]Figure Citations and Figure Example
Tables and figures given in appendices must be numbered with the number of the appendix they are in (i.e. Table A.1, Table A.2, Figure A.1, Figure A.2).
In tables and figures, font size could be reduced to 8 pt, if necessary.
Tables must be prepared using the same font type as the project. The font type used in figures must be consistent throughout the project.
Tables and figures must be placed after they are first cited in the main text body, but must be as close as possible, in accordance with the rules in this guideline (Figure 2.1). All tables and figures must be cited before they are used in the main text body (Table 1.1).
All tables and figures must be horizontally centered on the page.
[image: ]
[bookmark: _Toc416266086][bookmark: _Toc416444540][bookmark: _Toc444266013]All tables and figures must be horizontally centered on the page.
The numbering of the tables and the figures must be such that the first number is the number of the chapter the table/figure is placed under (for appendices, the letter of the appendix), and the second number is the number of order (i.e. Table 1.2, Figure 3.5, Table A.1, Figure B.5). The words “Table” and “Figure” and numbers must be bold.
For table numbers and captions, 1 line spacing, 12 pt (before) and 6 pt (after) paragraph spacing must be set. Table captions must be ended with a full stop. A table and its caption must be on the same page. 
Multiple tables/figures could be placed on one page, however, table/figures spanning more than 4 consecutive pages must be given in appendices rather than the main text body.
The first paragraph following a table must have 12 pt (before) and 6 pt (after) paragraph spacing. Titles following a table must have the standard formatting as previously specified. 
Footnotes for a table must be written with 1 line spacing and a font size 2 pt smaller than the main text body. 
For figure numbers and captions, 1 line spacing, 6 pt (before) and 12 pt (after) paragraph spacing must be set. Figure captions must be ended with a full stop. A figure and its caption must be on the same page. 
For figures spanning more than one page, the same number and caption must be written below the continued figure, with the expression ”continued” added in brackets (i.e. Table 1.1 (continued): Metal composition of wastes. Figure 1.1 (continued): Water supply network of ISTANBUL.).
It is recommended that elements that increase the page thickness and disrupt the binding structure of theses such as  folded pages or additional items embedded on pages are given as appendices.

EXAMPLE
FIGURE

[bookmark: _Toc444266014]Example figure.
[bookmark: _Toc61190062]Landscape-oriented, full-page figure
Lorem ipsum dolor sit amet, consetetur sadipscing elitr, sed diam nonumy eirmod tempor invidunt ut labore et dolore magna aliquyam erat, sed diam voluptua. At vero eos et accusam et justo duo dolores et ea rebum (Figure 2.3). Lorem ipsum dolor sit amet, consetetur sadipscing elitr, sed diam nonumy eirmod tempor invidunt ut labore et dolore magna aliquyam erat, sed diam voluptua. At vero eos et accusam et justo duo dolores et ea rebum. 
Lorem ipsum dolor sit amet, consetetur sadipscing elitr, sed diam nonumy eirmod tempor invidunt ut labore et dolore magna aliquyam erat, sed diam voluptua. At vero eos et accusam et justo duo dolores et ea rebum. Lorem ipsum dolor sit amet, consetetur sadipscing elitr, sed diam nonumy eirmod tempor invidunt ut labore et dolore magna aliquyam erat, sed diam voluptua. At vero eos et accusam et justo duo dolores et ea rebum. Lorem ipsum dolor sit amet, consetetur sadipscing elitr, sed diam nonumy eirmod tempor invidunt ut labore et dolore magna aliquyam erat, sed diam voluptua. At vero eos et accusam et justo duo dolores et ea rebum.  

EXAMPLE
FIGURE

[bookmark: _Toc444266015]Landscape-oriented, full-page figure.

												

[bookmark: _Toc61190063]Table Citations and Table Example
Lorem ipsum dolor sit amet, consetetur sadipscing elitr, sed diam nonumy eirmod tempor invidunt ut labore et dolore magna aliquyam erat, sed diam voluptua. At vero eos et accusam et justo duo dolores et ea rebum. Stet clita kasd gub rgren, no sea takimata sanctus est Lorem ipsum dolor sit amet, consetetur sadipscing elitr, sed diam nonumy eirmod tempor invidunt ut lab ore sit et dolore magna.
As seen in Table 2.1 lorem ipsum dolor sit amet, consetetur sadipscing elitr, sed diam nonumy eirmod tempor invidunt ut labore et dolore magna aliquyam erat, sed diam voluptua. At vero eos et accusam et justo duo dolores et ea rebum. Stet clita kasd gub rgren, no sea takimata sanctus est Lorem ipsum dolor sit amet, consetetur sadipscing elitr, sed diam nonumy eirmod tempor invidunt ut lab ore sit et dolore magna.	Comment by İTÜ: It must be necessarily mentioned at least once before the figures and tables. After referring to a figure or table it is placed to the closest and convenient location. Convenient location may be just after, or after one or more pages. If there are explanations about the figure or table, they can be mentioned either before the figure/table or after.

References in the text made to figures and tables are not written as bold.
1. [bookmark: _Toc444265936]Table with single row and centered columns.	Comment by İTÜ: Table description text is centered and finished with a full stop.	Comment by İTÜ: The number and description of each table is written above the table.
	Column A	Comment by İTÜ: Gridlines are not used in tables. They must be prepared as shown in sample table.
 The top line should be double. One line below the first row containing the column headings. And one line at the bottom of the table. If the first column contains the name of the line, then one line is added to the right of the first column.
 If necessary the font size can be reduced to 8pt in the figures or tables.
Table content is not written as bold. Preferably used if necessary and contains column and row names at 1st row and 1st column.
Please see the Project Guideline for all of the details.

	Column B
	Column C
	Column D

	Row A
	Row A
	Row A
	Row A

	Row B
	Row B
	Row B
	Row B

	Row C
	Row C
	Row C
	Row C


[bookmark: _Toc190755324][bookmark: _Toc190755902][bookmark: _Toc224357602]Lorem ipsum dolor sit amet, consetetur sadipscing elitr, sed diam nonumy eirmod tempor invidunt ut labore et dolore magna aliquyam erat, sed diam voluptua. At vero eos et accusam et justo duo dolores et ea rebum. 
Lorem ipsum dolor sit amet, consetetur sadipscing elitr, sed diam nonumy eirmod tempor invidunt ut labore et dolore magna aliquyam erat, sed diam voluptua. At vero eos et accusam et justo duo dolores et ea rebum. Stet clita kasd gub rgren, no sea takimata sanctus est Lorem ipsum dolor sit amet, consetetur sadipscing elitr, sed diam nonumy eirmod tempor invidunt ut lab ore sit et dolore magna. Lorem ipsum dolor sit amet, consetetur sadipscing elitr, sed diam nonumy eirmod tempor invidunt ut labore et dolore magna aliquyam erat, sed diam voluptua. At vero eos et accusam et justo duo dolores et ea rebum. 
[bookmark: _Toc444265937]Table captions must be ended with a full stop.
	Column A
	Column B
	Column C
	Column D

	Row A
	Row A
	Row A
	Row A

	Row B
	Row B
	Row B
	Row B

	Row C
	Row C
	Row C
	Row C


[bookmark: _Toc61190064]Landscape-oriented, full-page table
Lorem ipsum dolor sit amet, consetetur sadipscing elitr, sed diam nonumy eirmod tempor invidunt ut labore et dolore magna aliquyam erat, sed diam voluptua. At vero eos et accusam et justo duo dolores et ea rebum. Stet clita kasd gub rgren, no sea takimata sanctus est Lorem ipsum dolor sit amet, consetetur sadipscing elitr, sed diam nonumy eirmod tempor invidunt ut lab ore sit et dolore magna.


	Parametre

	Column 2

	Column 3

	Column 4
	Column 5

	
	
	
	Sub-column
	Sub-column
	Sub-column
	Sub-column
	Sub-column

	Row 1
	-7.680442
	7.6986348
	0.00
	0.00
	0.00
	12
	12

	Row 2
	140
	-
	0.50
	0.00
	0.00
	0
	0

	Row 3
	37.174357
	37.16192697
	0.00
	0.00
	0.00
	0
	24

	Row 4
	140
	-
	0.50
	0.00
	0.00
	0
	0

	Row 5
	37.174357
	37.16192697
	0.00
	0.00
	0.00
	0
	24

	Row 6
	140
	-
	0.50
	0.00
	0.00
	0
	0

	Row 7
	37.174357
	37.16192697
	0.00
	0.00
	0.00
	0
	24

	Row 8
	140
	-
	0.50
	0.00
	0.00
	0
	0

	Row 9
	37.174357
	37.16192697
	0.00
	0.00
	0.00
	0
	24

	Row 10
	140
	-
	0.50
	0.00
	0.00
	0
	0

	Row 11
	37.174357
	37.16192697
	0.00
	0.00
	0.00
	0
	24

	Row 12
	140
	-
	0.50
	0.00
	0.00
	0
	0

	Row 13
	37.174357
	37.16192697
	0.00
	0.00
	0.00
	0
	24

	Row 14
	140
	-
	0.50
	0.00
	0.00
	0
	0

	Row 15
	37.174357
	37.16192697
	0.00
	0.00
	0.00
	0
	24


[bookmark: _Toc444265938]Captioning in landscape-oriented pages: the most important aspect is to align the lines horizontally. lorem ipsum dolor sit amet, consetetu.	Comment by İTÜ: Caption must be centered according to table.  Text on two lines must be aligned.

	Parametre

	Column 2

	Column 3

	Column 4
	Column 5

	
	
	
	Sub-column
	Sub-column
	Sub-column
	Sub-column
	Sub-column

	Row 16
	-7.680442
	7.6986348
	0.00
	0.00
	0.00
	12
	12

	Row 17
	140
	-
	0.50
	0.00
	0.00
	0
	0

	Row 18
	37.174357
	37.16192697
	0.00
	0.00
	0.00
	0
	24

	Row 19
	140
	-
	0.50
	0.00
	0.00
	0
	0

	Row 20
	37.174357
	37.16192697
	0.00
	0.00
	0.00
	0
	24

	Row 21
	140
	-
	0.50
	0.00
	0.00
	0
	0

	Row 22
	37.174357
	37.16192697
	0.00
	0.00
	0.00
	0
	24

	Row 23
	140
	-
	0.50
	0.00
	0.00
	0
	0


Captioning in landscape-oriented pages: the most important aspect is to align the lines horizontally. lorem ipsum dolor sit amet, consetetu.	Comment by İTÜ: Table/figure numbers and names are repeated for each new page for tables and figures exceeding one page. (continued) is written in parentheses after the number of tables and figures.

	
[bookmark: _Toc416444464][bookmark: _Toc61190065]REFERENCES, QUOTINGS AND FOOTNOTES
In this section, information will be given about how citations, quotings and footnotes should be.
[bookmark: _Toc416444465][bookmark: _Toc279666525][bookmark: _Toc415498106][bookmark: _Toc61190066]Citing (indication of references in main text body)	Comment by İTÜ: Citing must be according to the surname of author or in the numeric order method. Just one of them (numbered or author) must be selected and used through the whole project.
[bookmark: _Toc61190067]Citing according to order of appearance
References are cited by numbering and indicating the number in square brackets ([]) in the main text body. The first reference cited in a project is numbered [1] and the following references are numbered according to the order of appearance. 
In the main text body, references must be cited as specified below:
[1]	Reference no. 1
[1-3]	References from no.1 to 3 (thus, references 1,2 and 3)
[1, 3]	References no. 1 and 3
[1, 3, 8]	References no.1, 3 and 8
[1, 3-8]	References no.1, and from no.3 to 8 (thus, references 1, 3, 4, 5, 6, 7 and 8)
Different volumes of a reference must be cited and numbered individually.
[bookmark: _Toc61190068]Quoting
Generally, quoting is done by remaining faithful to the original text in terms of words, spelling and punctuation. In case there is a mistake, the correct version is written in square brackets in the quoted text.
Short quotations (not longer than 40 words) must be given in quotation marks. Following the text quoted, the reference must be written and a full-stop must be placed afterwards.  
Quotations longer than 40 words must not be shown in quotation  marks. Instead, they must be indented 1 tab space (1.27 cm) from the left side of the page. The font size for long quotations indented from the left must be 2 pt smaller than the font size used in main text body. However, it is not advised to quote very long texts and to quote very frequently. Unlike short quotations, references of long quotations must be placed after the full stop. (i.e., .(p.196))
[bookmark: _Toc61190069]Footnotes
Footnotes could be used in theses to add content-expanding, content-enhancing, or additional information[footnoteRef:1]. 	Comment by İTÜ: Reference display can not be done with footnotes. Footnotes could be used in theses to add content-expanding, content-enhancing, or additional information. If these informations must include references, these references must be indicated in References section. [1:  Reference display can not be done with footnotes. Footnotes could be used in theses to add content-expanding, content-enhancing, or additional information. If these informations must include references, these references must be indicated in References section.] 

Footnote numbers must be placed directly after a quotation. In case the quotation is a paragraph, the footnote numbers must be placed directly after the last word of the paragraph (as superscript). In case the quotation is a concept or a noun, footnote numbers must be placed directly after that concept or noun (as superscript). 
Footnote numbers in the main text body must be indicated as subscript[footnoteRef:2], as shown. A punctuation mark must not be placed after the number. [2:  Footnotes must be written with a font size 2 pt smaller than the main text body font size.] 

Footnotes must be written with a font size 2 pt smaller than the main text body font size. 	Comment by İTÜ: Footnotes must be written with a font size 2 pt smaller than the main text body font size.
1 space must be set between footnote line and footnote number, 1/2 space must be set between footnote number and the first line of the footnote. Footnotes must be separated from the main text body with a thin horizontal line. 
Detailed information on footnotes could be found on the websites of Graduate Schools and associated links.
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[bookmark: _Toc498360632][bookmark: _Toc61190070]REFERENCES
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[4] Chester, R. (2002). Materials Selection and Engineering. In A.A. Baker, L.R.F. Rose, R. Jones (Eds.), Advances in the Bonded Composite Repair of Metallic Aircraft Structure (2nd ed., Vol. 1, pp.19-40) . New York : Wiley. 	Comment by N O T: CHAPTER FROM A BOOK (multi-volume - pressed)
[5] Abrahart, R. J., and See, L. (1998). Neural Network vs. ARMA Modelling: Constructing Benchmark Case Studies of River Flow Prediction. In GeoComputation ’98. Proceedings of the Third International Conference on GeoComputation, University of Bristol, United Kingdom, 17–19 September (CD-ROM).	Comment by İTÜ: References are written aligned.	Comment by İTÜ: CONFERENCE PAPER (pressed).
[6] Abrahart, R. J., and See, L. (2000). Comparing neural network and autoregressive moving average techniques for the provision of continuous river flow forecasts in two contrasting catchments, Hydrolog. Process., 14, 2157–2172.	Comment by İTÜ: ARTICLE
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[8] Url-1 <http://www.mohid.com>, erişim tarihi 29.06.2012.	Comment by İTÜ: References retrieved via internet should be listed at the end.
[9] Url-2 <http://www.elet.polimi.it/>, erişim tarihi 10.01.2013.	Comment by İTÜ: If an author is not specified for an online reference, the full link and the date of access to the webpage must be specified.
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